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Local Community Grants Program 2012/2013
Funding up to $5,000
Information Sheet

PROJECTS MUST OCCUR BETWEEN 1 OCTOBER 2012 AND 30 SEPTEMBER 2013

	HOW TO APPLY


1. Please read the Local Community Grants Program Guidelines carefully before completing the application form.  Ensure that all questions are answered and documents are attached.  Refer:
http://www.cityofsydney.nsw.gov.au/Community/GrantsAndAwards/LocalCommunityGrantsProgram.asp
2. Your application should be typed. To fill in this form, please click the shaded areas and input text. Hand written applications will be accepted, however, the writing must be clear and legible.  Computers and books on fundraising and grant seeking are available in each of the City’s libraries.
3. Please tick off the checklist on the last page of the application form before sending in the application.  
4. INCOMPLETE AND LATE APPLICATIONS WILL NOT BE CONSIDERED UNDER ANY CIRCUMSTANCES.
	WHERE TO SEND YOUR APPLICATION


Please remove this information sheet and post/deliver the completed application form and required documentation (as listed in Section 10) to:

	Postal address:

Cultural Development Manager

City of Sydney

GPO Box 1591

SYDNEY NSW 2001 
Mailed applications post-marked on or before 16 April 2012 will be accepted.  


	Hand delivery address:

Cultural Development Manager

City of Sydney

456 Kent Street, Sydney 
Or a City of Sydney Service Centre 

Service Centres are located in Glebe, Redfern, Kings Cross, Green Square. Opening hours and addresses can be located on the City’s website: www.cityofsydney.nsw.gov.au/Council/CouncilLocations 
· Please ensure your application is date stamped by the receiving officer. 

· Applications should be delivered by    6:00pm 16 April 2012. 
· Late applications will NOT be accepted.


Faxed or emailed applications will not be accepted.
	FURTHER INFORMATION


5. If you have any questions about the program guidelines or require information about how to apply, please contact the City’s Cultural Development Unit on 9265 9333 or email communitygrants@cityofsydney.nsw.gov.au.
6. If you have trouble understanding this form in English, please call the Translating and Interpreting Service on 131 450.
7. Priority will be given to projects that help the City further the aims identified in Sustainable Sydney 2030 information on this plan can be found on the City’s 2030 website – www.sydney2030.com.au
8. Projects must occur between 1 October 2012 and 30 September 2013.
9. Applicants will be notified by email of receipt of their application by 9 May 2012.
10. Community Information Sessions
The City is hosting three information sessions. The first half of the session will include general information about the program and during the second half you will have a chance to ask specific questions of City staff. The sessions will be held at Town Hall House, 456 Kent Street, Sydney on:

· 27 February 2012, 11am

· 27 February 2012, 6pm

· 8 March 2012, 6pm

The City is also hosting an information session specifically for the Aboriginal and Torres Strait Islander Community at Redfern Community Centre, 29-53 Hugo Street Redfern, on:

· 1 March 2012, 6pm
11. A second round of the Local Community Grants Program will open in August 2012. This is to fund projects starting after 1 January 2013 to 31 December 2013.

Local Community Grants Program 2012/2013

Funding up to $5,000
Application Form

	1. APPLICANT INFORMATION:


	Legal Name of Organisation:
	     

	
	

	Trading name (if different)
	     

	
	

	Salutation: Mr  FORMCHECKBOX 
  Ms   FORMCHECKBOX 
  Mrs   FORMCHECKBOX 
 Miss   FORMCHECKBOX 
 Other (please specify)      

	

	Name and position title of contact person:
	     

	
	

	Street address:
	     

	
	

	Postal address: (if different)
	     

	
	

	Phone:
	     
	Mobile:
	     

	
	

	Email:
	     
	Website:
	     

	
	

	ABN
	     


Is the project auspiced?  FORMCHECKBOX 
 Yes  (if yes, please complete Section 4)  FORMCHECKBOX 
 No 

	2. PROJECT SUMMARY


	Project name:
	     


	Project description: (no more than 5 lines)
Please note: this information may be used in publically available documents. 

	     



	Amount requested (excl. GST):
	$     

	
	

	VIK requested:
	     

	
	

	Project start date:
	     
	Project end date:
	     

	
	
	
	


PROJECTS MUST OCCUR BETWEEN 1 OCTOBER 2012 AND 30 SEPTEMBER 2013.
	3. ELIGIBILITY 


1. Will your project be undertaken in the City of Sydney Local Government area? Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

2. Will your project be undertaken primarily for the City of Sydney community? Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

3. Where will your project take place? Address and/or Suburb 

	     


4. If you have received a grant or value in kind assistance from the City, have you forwarded a copy of your acquittal report or a progress report (for projects that have not been completed) to the City of Sydney. 
Yes
 FORMCHECKBOX 
  

No

 FORMCHECKBOX 
 Please list outstanding projects not acquitted 
	     


5. Do you have any outstanding debts, other reporting requirements, legal or compliance matters with the City?
No

 FORMCHECKBOX 

Yes
 FORMCHECKBOX 
 Please give details: 

	     


6. Legal Status of organisation (please tick):
 FORMCHECKBOX 
 Company Limited by Guarantee
 FORMCHECKBOX 
 Incorporated Association
 FORMCHECKBOX 
 Not for Profit – as identified in your organisation’s Articles of Association or Constitution
 FORMCHECKBOX 
 Individual

 FORMCHECKBOX 
 Registered charity
 FORMCHECKBOX 
 Other (please specify):      
7. Are you registered for GST?  Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

8. ABN: __________________
	4. AUSPICE DETAILS (if applicable)


	Legal name of Organisation:
	     

	
	

	Trading Name: (if different)
	     

	
	

	Salutation: Mr  FORMCHECKBOX 
  Ms   FORMCHECKBOX 
  Mrs   FORMCHECKBOX 
 Miss   FORMCHECKBOX 
 Other (please specify)      


	Name and position title of contact person:
	     

	
	

	Street address:
	     

	
	

	Postal address: (if different)
	     

	
	

	Phone:
	     
	Mobile:
	     

	
	

	Email:
	     
	Website:
	     

	
	

	ABN
	     


1. Legal Status of organisation (please tick):

 FORMCHECKBOX 
 Company Limited by Guarantee
 FORMCHECKBOX 
 Incorporated Association
 FORMCHECKBOX 
 Not for Profit – as identified in your organisation’s Articles of Association or Constitution
 FORMCHECKBOX 
 Individual

 FORMCHECKBOX 
 Registered charity
 FORMCHECKBOX 
 Other (please specify):      
2. Are you registered for GST?  Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

3. ABN: _________________
	5. WRITTEN PROPOSAL


	1. Is this a new of existing project?  FORMCHECKBOX 
 New   FORMCHECKBOX 
 Existing 


	If existing, how long has the project been running, why is this grant required and what element are you seeking funding for?:

	     


	2. What are you going to do? 

	     


	3. Why do you want to do it? What are your aims and objectives? 

	     


	4. Who will benefit from the project (no more than two groups).

	 FORMCHECKBOX 
 Older people




 FORMCHECKBOX 
 People with Disabilities
 FORMCHECKBOX 
 Aboriginal and Torres Strait Island People
 FORMCHECKBOX 
 Young People
 FORMCHECKBOX 
 Culturally & Linguistically Diverse (NESB)
 FORMCHECKBOX 
 Homeless People
 FORMCHECKBOX 
 Gay, Lesbian & Transgender


 FORMCHECKBOX 
 Children & Families
 FORMCHECKBOX 
 Artists





 FORMCHECKBOX 
 Other, please specify:      

	


	6. How will you involve the community groups you have nominated above ?

	     


	7. What issue or need in the community does your project address? 

	     


	8. How do you plan to do your project? 

	     


	9. How does your project complement existing services?

	     


	10. Will this project be ongoing? If so, how will you maintain this project without being dependent on ongoing financial assistance from the City? 

	     


	11. If two or more organisations are participating in the project please supply the name and contact details of each as well as a letter of support from proposed partners? 

	Name of Contact Person
	Name of Organisation
	Contact Details

	     
	     
	     

	     
	     
	     

	     
	     
	     


	6. PREVIOUS GRANTS


1. Please provide details of any cash or value in kind assistance your organisation received from the City of Sydney in a previous grant round (2008 – 2012)?
	Type of benefit received incl. year.

ie. cash grant or value in kind
	What was this assistance used for?
	$ Value

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


	7. PROJECT BUDGET


· Please ensure all figures below exclude GST.

· A break down of expenditure to be funded through the City grant must be identified in the “City grant” 

column.  Please ensure that the totals for income and expenditure are equal.
· If the example budget below does not meet your needs, please re-label the items or add new lines. 
	INCOME 
	Cash 
	Value-in-Kind
	EXPENDITURE
	Cash 
	Value-in-kind
	City grant 



	Earned Income

Eg. Entry Fees, membership fees etc.
	     
	     
	Salaries, Fees, On-costs**

Eg. Contractor/project manager fees, Volunteer time
	     
	     
	     

	Box office
	     
	     
	     
	     
	     
	     

	Entry fees
	     
	     
	     
	     
	     
	     

	Memberships
	     
	     
	     
	     
	     
	     

	Other (specify)     
	     
	     
	     
	     
	     
	     

	Other Income

Can include the following:
	     
	     
	Project/Production Costs

Eg. Materials, services, equipment, venue hire, catering etc.
	     
	     
	     

	Federal & State Government Grants (list)
	     
	     
	     
	     
	     
	     

	Other Council Grants (list)
	     
	     
	     
	     
	     
	     

	Other Sponsorship (list)
	     
	     
	     
	     
	     
	     

	Donations 
	     
	     
	     
	     
	     
	     

	Fundraising
	     
	     
	Marketing/Media/Promotion

Eg. Promotion, publicity, advertising, design and printing, programs
	     
	     
	     

	Amount requested from the City of Sydney
	     
	     
	Administration 
Eg. Office, insurance, accounting, auspice fees etc.
	     
	     
	     

	SUB TOTAL 
	$     
	$     
	SUB TOTAL
	$     
	$     
	$      

	TOTAL INCOME (add subtotals)
	$     
	TOTAL EXPENDITURE
	$     


** General volunteer labour is valued at $20 per hour. Please value skilled labour at its market rate.

Value-In Kind Contribution Sought From City Of Sydney

· The City ONLY provides value in-kind for park hire waiver, venue hire waiver and street banner pole hire waiver, see Program Guidelines for more information.  

· To request value in-kind, please specify your proposed venue/park/number of banner poles and the duration of use below. Do not cost these items. All value in-kind is subject to availability.
	
	Venue
	Dates

	Park hire waiver:
	     
	

	
	

	Venue hire waiver:
	     
	

	
	

	Banner Pole hire waiver:
	     
	

	8. CERTIFICATION


I certify that, to the best of my knowledge, the statements in this application are true.  I have obtained, read, and understand the Grants and Sponsorship Policy. http://www.cityofsydney.nsw.gov.au/Council/documents/policies/GrantsSponsorshipsPolicy.pdf
I acknowledge that if the City of Sydney approves this application for a grant, I will be required to abide by the rules laid down in the City’s Policy for the Local Community Grants Program and enter into a Grant Agreement with the City of Sydney.

I acknowledge that the City of Sydney treats all information provided by an individual in support of an application in accordance with the Privacy and Personal Information Protection Act 1998.
PRIVACY PROTECTION NOTICE
Purpose of collection:
To administer applications for grants and sponsorships
Intended recipients:
City of Sydney staff.

Supply: 

Contact information, proof of incorporation and Public Liability Insurance is required
             
under the City of Sydney Grants and Sponsorship Policy to release funds.
Access/
Correction of information: City of Sydney staff only.
Storage: 

City of Sydney.

I acknowledge that the NSW Government Information (Public Access) Act 2009 applies to documents in possession of the City of Sydney.  Under some circumstances, a copy of this application form may be released in response to a request made in accordance with the Government Information (Public Access) Act 2009. 
I acknowledge the City of Sydney will not accept incomplete or late applications.

I acknowledge the City of Sydney may vary the level of funding provided through the Program at its sole discretion.

I acknowledge the City of Sydney reserves the right to assess an application under an alternative funding program if it is considered to be better suited to that program.

I acknowledge the City of Sydney cannot guarantee funding for any application and cannot guarantee funding to the full amount requested by any applicant.

I acknowledge that if I am awarded a grant under this program, that I will ensure that all insurance requirements are complied with.

I have been authorised by      ________________(name of organisation making this application).
	Signed:     
	Date:     

	(Contact Person)
	

	
	

	     
	Position:     

	(Print Name)
	


Auspice

If you are applying under an auspice, your application must also be signed by an authorised representative of the auspice organisation.
I have been authorised by      ____________________(name of organisation Auspicing this application).

	Signed:     
	Date:     

	(Contact Person)
	

	
	

	     
	Position:     

	(Print Name)
	


	9. PREVIOUS GRANTS


1. How did you hear about the City of Sydney’s Local Community Grants Program? 


 FORMCHECKBOX 
 Advertising (please specify where):      

 FORMCHECKBOX 
 Social media (please specify where):      

 FORMCHECKBOX 
 Word of mouth 

 FORMCHECKBOX 
 City of Sydney website


 FORMCHECKBOX 
 Other (please specify):      
2. What sessions would be useful for you in applying for funds from the City of Sydney?

 FORMCHECKBOX 
 General information


 FORMCHECKBOX 
 Grant writing workshop


 FORMCHECKBOX 
 Responsibilities of Boards of Management


 FORMCHECKBOX 
 Sponsorship relations


 FORMCHECKBOX 
 DA basics for setting up an event or starting a cultural business

3. Other comments to assist the City improve the Grants and Sponsorships program?

	     


	10. SUPPORTING DOCUMNETATION AND CHECKLIST


You are required to submit the following documentation with your application. You may submit additional support material ONLY if it is relevant to, and will assist the panel in assessing your application. Please do not send originals of material.  

Before you submit your application please ensure you have done the following:

Please X
	 FORMCHECKBOX 

	Read through the program Guidelines carefully.

	 FORMCHECKBOX 

	Made sure your project is clearly described and that you have completed all sections of the application.

	 FORMCHECKBOX 

	Checked that your budget includes all costs and items relevant to your project and that the income and expenditure totals are exactly equal.

	 FORMCHECKBOX 

	Checked that you have supplied one copy of your completed application and all necessary documentation, including the following supporting documentation:
 FORMCHECKBOX 
 Letters of support from partner organisation involved in the project.

 FORMCHECKBOX 
 A copy of any outstanding acquittal or progress reports for your previous City of Sydney Grants. 

 FORMCHECKBOX 
 A copy of your most recent audited financial statement (or balance sheer and a statement of income and expenditure if your organisation is subject to audit requirements).
 FORMCHECKBOX 
 A current copy of your organisations public liability insurance certificate or a written quotation for adequate public liability cover. 



	 FORMCHECKBOX 

	If you have not applied for a cash or value in-kind grant or sponsorship from the City in the past two (2) years, or if you have recently changed the following, you are also required to provide:

 FORMCHECKBOX 
proof of your non-profit status (eg. copy of your Certificate of Incorporation); and
 FORMCHECKBOX 
a copy of your current mission statement, Constitution OR Articles of Association.

	 FORMCHECKBOX 

	Asked someone not involved in the project to read the application to ensure the information is complete and that they understand your project as described in the application.

	 FORMCHECKBOX 

	Made sure you have addressed all the evaluation criteria in the guidelines.

	 FORMCHECKBOX 

	Made sure the certification section is signed by the appropriate people.

	 FORMCHECKBOX 

	Made a copy for your own records.

	 FORMCHECKBOX 

	Made arrangements to deliver the application to the City by the stated methods prior by 

6:00pm on 16 April 2012. 
Mailed applications post-marked on or before 16 April 2012 will be accepted.


CLOSING DATE: 6pm, Monday 16 April 2012
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