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Figure 1: Front entrance of Glebe Town Hall

(Photo by Damian Shaw/City of Sydney)
Glebe Town Hall (3 rooms)

160 St Johns Road, Glebe
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Introduction

Community organisations and applicants offering programs, services and opportunities that
support our priority communities are invited to apply for use of 3 spaces at Glebe Town Hall.

We recognise the challenges community organisations face in seeking affordable space in the
inner city.

We have 3 spaces available at Glebe Town Hall, a significant heritage building located at 160 St
Johns Road, Glebe. The spaces are suitable as offices or meeting spaces for a community led
organisation to provide services, activities and programs to the local community.

We strongly encourage Aboriginal led and community-controlled organisations, as well as
Aboriginal cultural leaders, artists, knowledge holders and creative practitioners to apply for this
opportunity. This also includes initiatives focused on language revitalisation, cultural teaching,
ceremony, healing and wellbeing.

Accommodation grant program

Our accommodation grants program provides low-cost tenancies for organisations and groups to
work in City of Sydney-owned properties.

Under our accommodation grants program (AGP), we grant leases and licences over facilities or
spaces for up to 5 years at subsidised rates or at no charge.

Before you apply, read the guidelines, eligibility requirements and information pack documents for
our Glebe Town Hall accommodation grants program general eligibility conditions
of the Grants and sponsorship program guidelines.

If you have any questions about the grant guidelines, the application process or the property,
email grants@cityofsydney.nsw.gov.au with the subject line: Question — Glebe Town Hall
space.

Key information

Dates are indicative and subject to change.

Application information Timeline

Applications open Friday 8 May

Information session 1 Friday 15 May, 1-2.30pm
Information session 2 Monday 18 May, 5.30-7pm
Application deadline 4pm, Friday 5 June
Council approval 24 August 2026
Applicants notified Early September

Estimated date licence begins  September/October 2026

About this property

Glebe Town Hall has a long history as a Council chamber, meeting place and neighbourhood
centre, and continues to serve the community as a vital and inclusive civic space. The building is
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currently used by a wide range of community groups and organisations as both tenants and hirers
of the spaces within.

Located at 160 St Johns Road, Glebe, on the corner of St Johns Road and Mount Vernon Street,
Glebe Town Hall has been transformed into an accessible and environmentally sustainable
community venue that celebrates and enhances its heritage significance.

Glebe Town Hall offers a variety of rooms and halls available for hire, as well as accommodation
for community and creative organisations and the Glebe Early Childhood Centre. As a significant
heritage building, it provides spaces for individuals and organisations to conduct a diverse range of
developmental, recreational, social and cultural activities that contribute to and enhance the
wellbeing of the local community.

There are 3 tenancies available on the ground floor and you may apply for one or more
tenancies.

Figure 2: Tenancy 1 interior Photo: Abril Felman — City of Sydney. Note: Furniture and equipment not included.

AGP Tenancy 1 (Office 1): Large interconnected office (92m2) formerly used as an Aboriginal
community Cultural space. The space includes a small kitchenette and storage room. Note that
large counter remains in the office.

Potential uses: Community and Cultural orientated educational and recreational programs and
classes, community support programs and workshops, Cultural or community focussed activities
for adults and children of all abilities, knowledge sharing and Cultural teaching and classes and
workshops, administrative and operational tasks
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Figure 3: Tenancy 2 interior Photo: Abril Felman — City of Sydney. Note: Furniture and equipment not included.

AGP Tenancy 2 (Meeting room 1): 1 small office with common corridor (15m?)

Potential uses: community and/or Cultural orientated educational and recreational programs and
classes for smaller groups, community support programs and workshops for smaller groups,
administrative and operational tasks

Figure 4: Tenancy 2 interior Photo: Abril Felman — City of Sydney. Note: Furniture and equipment not included.

AGP Tenancy 3 (Meeting room 2): 1 small office with common corridor (14.5m?)

Potential uses: community and/or Cultural orientated educational and recreational programs and
classes for smaller groups, community support programs and workshops for smaller groups,
administrative and operational tasks
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LETTABLE AREA PLAN FOR GROUND, 160 ST JOHNS ROAD, GLEBE, NSW

SCHEDULE OF AREAS

OFFICE 1 920m:
OFFICE 2 84.0m:
MEETING 1 15.0m?

Tenancy 1
MEETING 2 14.5m? 92m2
HALL 3 104.9m?

TOTAL AREA 310.4m®

LETTABLE AREA VA

METHOD OF MEASUREMENT
e i

AMENITIES

(EXCLUDED)

STARS63m
(EXCLUDED)

GUIDELINES USED
NET LETTABLE AREA

PLAN PREPARED FOR: LETTABLE AREA PLAN DATE: 01/10/2013 sydney  canbera  melboumne  brisbane  adelaide  perth
BROOKFIELD JOHNSON GROUND, 160STJOHNSROAD = = | REALSERVE  §z&esm
CONTROLS GLEBE, NSW SCALE. 1150 awm| SHEET.  aor4 | Real Estate Plans & Surveys  www.realserve.comau

Figure 5: Floor plan
Note that tenancies would share bathrooms and tenancy 2 and 3 would share kitchenette facilities
on the ground floor of Glebe Town Hall with hirers and existing tenants.

Building features

This information will help you decide whether the property is right for your organisation and activity.

The building Details

Address 160 St Johns Road, Glebe, NSW

Permitted hours of use Tenancy 1 —9.00am to 5.00pm
Tenancy 2 — 9.00am to 5.00pm
Tenancy 3 — 9.00am to 5.00pm

Permitted uses Community facility, please see the Notice of Determination of use at
Attachment B.

Building security The building has a City monitored security system. Tenants will be
provided with PINs

Access Tenants will be provided with keys for their licenced area

Facilities/Shared Ground floor shared kitchenette

spaces

Bathroom There is 1 unisex accessible toilet and an accessible change and

shower facility on the ground floor. There are also shared male and
female toilets on the ground floor.

Air conditioning No air conditioning
Heating N/A
Storage N/A
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The building Details

Parking Street parking only.
There are 2 mobility parking spaces nearby. One 200m away on the
eastern side of Mt Vernon Street. Another is 180m away on the
eastern side of Westmoreland Street.

Busses: 469, 470, stops on St Johns Road
Train: Redfern Station 30 minutes’ walk

Light Rail: Glebe Station (L1) 15 minutes’ walk
Bike parking Outdoor bike loops provided in rear laneway
Reception

Public transport

No, however Tenancy 1 does include a reception area for that space

only

Public amenities No (community venue users and existing tenants have access to
shared amenities)

DRI SEEEes There are a number of ‘hireable communal spaces’ within the

building as identified on the Floor Plan. These are administered by

the City’s Community Venues team. Tenants are welcome to book

these spaces online through the City of Sydney website, noting there

may be a hire fee and bookings are subject to availability. Terms

and conditions apply for any bookings.

Loading dock

No
Accessibility

Entry Entry is via St Johns Rd steps or via rear lane level access
connected to Lodge St and Mount Vernon St

Wheelchair access Wheelchair access via rear lane. Internal lift provides access to all
levels. Note that offices named as Lodge 3 and 4 are not accessible,
these rooms do not form part of the tenancy areas.

Mobility parking Street parking only. No dedicated accessible space provided.

Accessible toilet Yes

Hearing loop No

Reception area No

How you can use the space

Lettable spaces The building contains a mix of spaces usable for different purposes.
See floor plan for tenancy areas that will be available as part of this
process

Furniture & equipment The premises does not include any furniture or equipment.
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The tenancy Details

Fit out/modifications Tenants are responsible for any fit-outs or modification needed to
make the space suitable for their proposed activities. Any fit-out
beyond furnishing would need to be discussed and approved by the
City’s property manager and must be in accordance with the licence.
Spaces must be returned to original condition at the end of the
licence term, unless otherwise agreed by the City of Sydney.

If planning approval is required, this will be the responsibility of the

tenant.
Mail Mail is delivered under the St Johns Rd entrance door
Signage Internal signage may be erected with the approval of the City of
Sydney.

An external noticeboard managed by the City of Sydney is provided
on St Johns Road outside the main entrance. Tenants can apply to
display information on this noticeboard through Customer Service.

Cleaning Tenants are responsible for cleaning their tenancies and the inside of
the windows in their tenancy. The City of Sydney is responsible for
cleaning the common areas, the windows in any shared or common
areas, as well as the outside of all windows.

Data & communications Shared Wi-Fiis provided in the Common areas and Halls only.
Additional data and communication provision within the tenancy
areas is the responsibility of the tenant.

Waste management Tenants are responsible for physically removing their own waste from
the tenancy and disposing of it in the bin room on the ground floor.
Licences will include a waste contribution charge based on the nature
of the tenancy.

Utilities and Statutory

Utilities (including electricity, water and general waste removal) and
Charges

statutory charges (including council rates) will be passed onto the
tenant.

Fire safety equipment Provided and maintained by the City of Sydney, as per an annual fire
safety statement

Hazardous materials The tenant must comply with the hazardous materials management
plan (see attachment C).

Please read the Development Approval Notice of Determination (attachment B) for details of
permitted uses and conditions you would need to comply with. Particular attention should be given
to the noise restrictions and hours of operation, as well as permitted uses of this facility.
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What is expected

Tenants will:

e activate and use their spaces regularly

e communicate with and manage relationships between the local community and City of
Sydney

e manage their opening hours and promotion, including advertising events and activities on
the City of Sydney’s What’s On platform where appropriate and through their own channels

o comply with the terms of use set out in the Development Approval Notice of Determination
(attachment B)

e comply with the licence requirements, including managing work health and safety,
identifying any risks and promptly notifying the City of Sydney of any building-related issues

e comply with the City of Sydney’s Ethics Framework. A copy can be found on the City of
Sydney’s website at cityofsydney.nsw.gov.au/council-governance-administration/city-
sydney-ethics-framework

e contribute to research by providing data and feedback to support project evaluation and
annual grant reporting.

City of Sydney will:
o work with tenants to identify opportunities for activation, community development and
program delivery
e organise regular meetings with the tenant
o keep tenants informed about building works and City of Sydney procedures
e support tenants to maintain safe working environments.

How do | apply

Before you apply, read the guidelines, eligibility requirements and information pack documents for
our Glebe Town Hall accommodation grants program general eligibility conditions
of the Grants and sponsorship program guidelines.

Proposed rent

We base the size of the subsidy awarded on the type of organisation, the focus of its services and
its capacity to pay rent.

As part of your application, you’ll need to propose an annual rental rate. This should be based on
your capacity to pay, how you will operate the space, your budget and financial structure, and the
purpose of your organisation. This should be supported by relevant evidence.

The current net market rental value of the property (excluding utilities and statutory charges), which
has been independently assessed, will increase by 3% per annum.

Glebe Town Hall, Tenancy 1:

— Year 1: $54,600
— Year 2: $56,238
— Year 3: $57,925
— Year 4: $59,662
— Year 5: $61,452
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Glebe Town Hall, Tenancy 2:

— Year 1: $9,588
— Year 2: $9,875
— Year 3: $10,171
— Year4: $10,477
— Year 5: $10,791

Glebe Town Hall, Tenancy 3:

— Year 1: $9,588
— Year 2: $9,875
— Year 3: $10,171
— Year4:$10,477
— Year 5: $10,791

When assessing your application, we will offer a level of subsidy for the property that will determine
the rent payable. This will be based on the amount you have proposed, and other information you
have provided.

All applications must be submitted through the online application portal by the due date. No
late submissions will be accepted.

We are here to help, if you have questions, don’t hesitate to call the Grants team on 02 9265 9333
Monday to Friday from 9am to 5pm.

If you have any questions about your application or the property we encourage you to email us at
grants@cityofsydney.nsw.gov.au. Please use the subject line ‘Question — Glebe Town Hall’.

What happens after you apply

We’'ll email you to confirm receipt of your application.
If you are successful, you'll be guided through the next steps.

If you are not successful, we can provide you with feedback and let you know how you can keep
up to date with the other opportunities.

If you are successful

You will be required to enter into an agreement with the City of Sydney.

The agreement will cover the terms under which you have access to the building, venues and/or
rooms including rental amounts, period of tendency and reporting requirements.

The agreement will include, but is not limited to, the following information:

The Licence agreement Details

Agreement term Up to 5 years
Start and end dates.
Rent/Subsidy The level of rent due each month.

Level of subsidy provided
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The Licence agreement Details

Rents are paid monthly in advance and are subject to a 3% yearly
increase.

Security deposit Accommodation Grants Program tenants are required to supply a
(Performance bond) $500 (excl. GST) performance bond to the City (per tenancy). The

Review dates

bond will be held by the City of Sydney for the duration of the
tenancy. The preferred method of payment is by direct bank transfer.

When you will be required to report on your agreement.

Licence requirements

As part of the licence, you'll also be required to provide:

a work health and safety plan
a risk management plan within the first 3 months of the tenancy (or licence)

certificates of currency for insurance cover currently held by your organisation, including
$20 million public liability and workers compensation

demonstration of your commitment to achieving compliance with the child safe standards.

Documents

The schedules below can be downloaded on our webpage

Attachment A: Accommodation grant program sample licence agreement

Attachment B: Notice of Determination — Glebe Town Hall

Attachment C: Hazardous Materials management plan

Attachment D: Annual fire safety statement

Attachment E: Plan of management — Glebe Town Hall
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