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1.  Introduction 

 
1.1. Glebe Town Hall 
The Glebe Town Hall (GTH) is an important civic building, listed on the 
Leichhardt Local Environmental Plan 2000. The building has a long history as a 
Council chamber, meeting place and neighbourhood centre and is currently used 
by a wide range of community groups.  
Glebe Town Hall is situated at 160 St Johns Road, Glebe at the corner of St. Johns 
Road and Mt. Vernon Streets. 
 

 
 
 

 
 
1.2. Purpose of this Management Plan 
This plan is written to ensure the safe, successful use of Glebe Town Hall, 
including the context of the building within a residential area of Glebe.  This plan 
informs building users about operations and safety in the building.  The plan is 
required to list conditions of use that are a result of Development consent 
(Consent D/2009/1699, condition (15)(a),(b)). 
 
1.3. Copies of Consents and Management Plans 
A current copy of the development consent for the operation of the town hall and 
the Management Plan must be kept on-site and made available to Police or 
Council Officers, or Special Investigator upon request.  A complete copy of the 
consent is appended to this management plan (Consent D/2009/1699, condition 
(16)). 
 
 
1.4.  Building usage – overview 
The Glebe Town Hall offers a range of Community Venue rooms and halls for 
hire, accommodation for community organisations and the Glebe Early Childhood 
Centre. The facility will have an Entertainment Venue licence (formerly known as 
Place of Public Entertainment, or PoPE Licence).  The conditions of the licence 
do not change from the existing PoPE conditions, specifically, the building 
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population is not increased by this management plan.  In addition to licensed 
conditions, the hours of use are limited (refer to section 3.11 of this management 
plan), as a condition of DA.  Hours of operation are limited to prevent adverse 
impact to neighbouring residents. 
 
Any commercial office uses are to be confined to the first floor of the lodge 
building only.  This is in accordance with DA consent D/2009/1699, condition (4). 
 
1.5.Vision 

      Glebe Town Hall is a publicly-owned heritage building that will provide spaces 
for individuals and organisations to conduct a range of developmental, 
recreational, social and cultural activities that enhance the community’s  

 well-being. 
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2.  Building Use at Glebe Town Hall 
 
 
2.1  Permitted uses 

 
The Glebe Town Hall provides:  
 

2.1.1 Tenant space for community organisations under the 
Accommodation Grants Program, including the Glebe Early Childhood 
Health Centre. 
 
2.1.2 Tenant space for commercial organisations. 
 
2.1.3 Spaces for hire on a casual and regular basis for:  
- Community meetings, 
- Functions for up to 200 people in the large or a combination of the small 
halls,   
- Community art classes, yoga, pottery etc. 

 
 

3.3 Community Venues Hire 
 
There are Community Venues available for hire at the Glebe Town Hall.  These 
include the main hall, small upstairs hall, one community gallery space and a 
number of small meetings rooms located in the lodge building annex.  All are 
available for hire for community, private and commercial use – see paragraph 
3.10, booking a community venue space. 

 
2.3 Glebe Early Childhood Health Centre 
 
Glebe Early Childhood Health Centre (ECHC) will be relocated from St Helen’s 
Community Centre, to Glebe Town Hall and will be under the City’s 
Accommodation Grants Program.  The ECHC is focused on baby health services, 
it is not a childcare centre. 
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3.  Management of Glebe Town Hall 
 
3.1 Cleaning 
 
Hirers of the Community Venue space within the Glebe Town Hall will be 
responsible for leaving all hired areas included in their hire agreement in a clean 
and tidy condition, removing all personal property, all decorations and refuse of 
any kind, disposing of refuse in the rubbish bins provided, wiping down all 
benches and sinks, and sweeping floors if required to return the premises to a 
clean condition. 
 
Otherwise the Hirer will accept responsibility for, and pay the cost of, any 
additional cleaning of the premises as a result of the premises being left in an 
untidy condition.   

 
The City will undertake the cleaning of all common areas under a planned 
cleaning contract. All external areas will be maintained by the City, including hard 
surfaces, gardens, shrubs, trees etc.  

 
3.2  Maintenance 
 
The City will maintain the building including all planned and reactive 
maintenance, excluding any specific items included in any agreements to lease the 
specific spaces.  

 
3.3  Waste Removal 
 
All waste generated from the Town Hall from hired or common areas will be the 
responsibility of the City, all other tenants will be responsible for their own 
rubbish under their specific lease agreements.  

 
3.4  Security 
 
The City of Sydney has installed a security system within Glebe Town Hall for 
protection of the property and management of access to areas within the facility. 
The system comprises a building intruder alarm system, electronic access control 
(swipe card or keypad) on the main building entrances and mechanical locks. 

 
Swipe card access to any of the main entry doors will disarm all main entry doors 
and open the gates to the Southern yard.  When the building is “unlocked” the 
system can be switched to allow entry access to all or selected main doors.  All 
exit doors allow egress at all times, as required for safe emergency use.  Swipe 
card or key pin access will include control over the hours of access and a card or 
pin code will not allow entry outside of the hours that it has been programmed for. 

 
The access control system shall be utilised to manage access to various function 
spaces in accordance with hiring agreements.   
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The building intruder alarm system is monitored by City of Sydney Security and 
Emergency Management Unit. The alarm system is partitioned into various areas 
based on the function space configuration. This further enhances the control and 
management of the individual spaces.  

 
Hirers will be issued with individual alarm codes programmed to arm and disarm 
the security system for the function space they have hired. It is the responsibility 
of the hirer of the individual function space to ensure that they turn the alarm 
system off upon arrival and back on after the conclusion of their function. 

 
Non function spaces are secured by way of mechanical locking cylinders. These 
areas are those areas where function space hirers do not normally require access 
and therefore do not need to be issued with a key. 

 
3.5  Parking 

 
Glebe Town Hall does not provide event parking or staff parking.  There is one 
on-street parking space in Lodge Street for users with a disability.  There is to be 
one parking space for council vehicles on St Johns Road and one parking space 
for a nurse’s vehicle associated with the Glebe Early Childhood Healthcare 
Centre. 

 
3.6 Public Transport 

 
Bus Route 470, every 15 minutes stops at Glebe Town Hall 
Bus Route 431 stops at Glebe Point Road 
Bus route 370  stops at Glebe Point Road 
Bus Route 440 stops at Parramatta Road 
Bus Route 412 stops at Parramatta Road 
 
3.7  Booking a Community Venue Space 
 
The Community Venues within Glebe Town Hall are unstaffed.  Prospective 
hirers are required to sign a hiring agreement accepting the City of Sydney’s 
“Conditions of Hire’.  By so doing the Hirer agrees to comply with all legal 
requirements relating to the use of premises and/or the conduct of performances or 
functions. 

 
Pre-event site visits can be arranged with venue staff during business hours by 
appointment. 

 
Access to a booked Community Venue will be conditional on the return of a 
signed hire agreement and all other documentation as required by the Community 
Venues Coordinator and the payment of all hire fees owing and security bonds. 

 
It will be the responsibility of the Hirer to make arrangements for the safe 
collection and return of keys and alarm/access codes. Keys and alarm codes will 
be made available one working day prior to the booked date and must be returned 
the next working day thereafter.   
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Access to the venue will be strictly limited to the booked hours. To enter the 
building outside of these hours may trip venue alarms. Council reserves the right 
to charge the hirer for costs incurred by the security call-out plus a penalty fee.  

 
Council reserves the right to control the Venue including all means of ingress and 
egress, and over the timing of opening and closing the doors and admission of the 
public (including the right to refuse admission to any person or persons). The 
Hirer, or his nominated representative, must be in attendance before the advertised 
event starting time.  

 
3.8  Operational hours 
 
The venues within Glebe Town Hall will be subject to their hiring agreements, 
Entertainment Venue Licence operating hours and to the operating hours specified 
here.  All other Town Hall users will be subject to their specific lease operating 
hours. 
The Glebe town Hall is not permitted to be occupied after 10pm from Sunday to 
Thursday nights.  Glebe Town Hall may not be occupied after midnight on Friday 
and Saturday night.  This is a condition of DA consent D/2009/1699, condition (5) 
and (6). 
 
Commercial Tenants  8:00am to 5:00pm – DA condition (5). 
(including art classes) 
 
Accommodation Grants Tenants  
ECHC 9.00am to 5.00pm Weekdays.  
Other    9.00am to 5.00pm Weekdays. 
 
Meeting Room Hire  9:00am to 10:00pm, 7 days. 

 
Hall Venues    9:00am to 10pm, Sunday to Thursday inclusive 

9:00am to midnight on either Friday or Saturday, 
but not both nights adjacently.   
9:00am to 10pm on a Friday or Saturday that is 
adjacent to a midnight occupancy.  
That is, when a venue is hired until midnight on 
either a Friday or a Saturday night, then on the 
adjacent night (the immediately preceding Friday or 
the immediately following Saturday) the venue is 
permitted to be occupied until 10pm only. 
- DA condition (6). 

 
The permission to occupy the Town Halls after 10pm is a trial only.  A further 
application must be made within the twelve month trial period, to continue the 
trial hours (DA consent d/2009/1699, condition (6) (c). 
 
3.9   Approved Capacity  - DA consent d/2009/1699, condition (8) 
 
(a) The maximum number of persons within the Glebe Town Hall at any one time 

shall not exceed 250. 
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(b) Notwithstanding (a) above the maximum number of persons permitted on the 
premises in association with venue hire shall not exceed 200. 

(c) Upon satisfactory completion of fire engineered alternative solutions to 
achieve BCA compliance, the capacity of the hall is limited to the alternative 
solution report but no greater than the maximum capacity outlined in (a) and 
(b) above. The following sign, in letters not less than 25mm in height must be 
fixed inside the main entrance to the premises: 

 
 
 
 
(d) The capacities for each of the various areas shall not exceed the number 

stipulated within the alternative solution report. 
(e) The approved signage indicating the capacity of the town hall shall be 

maintained at all times. 
(f) The method of checking the number of persons permitted in the town hall used 

for venue hire is by a doorman employed at each level to control entry and 
regulate the numbers to be in accordance with the licensed capacity and 
supplemented by a head count conducted by the Event provider and or Glebe 
Town Hall Management. 

 
 
3.10  Operational Controls     - DA condition (8) 
 
(a) Windows and the southern door of the upstairs small hall (Hall 2) shall be 

kept in a closed position after 9.00pm. 
(b) The rear outdoor area must not be used by persons, besides egress after 

10.00pm. 
(c) The balconies and verandas must not be used by persons after 9.00pm. 
(d) The maximum internal sound pressure shall not exceed LA10 84dB. 
 
 
3.11   Consider Our Neighbours     - DA consent d/2009/1699, condition (12)(a), 
(15)(c) 
 
The Glebe Town Hall is located among residences.  Venue hirers must consider 
our neighbours and minimise noise when leaving the venue.   
Signs reminding users to consider our neighbours must remain in place at the 
main exit doors.   
Venue hirers are not permitted to use the south Entry as the only exit.  To avoid 
noise impact in Lodge Street and Mt Vernon Street, patrons leaving events are to 
be directed to the St Johns Road, main doors in preference to the southern (rear) 
doors.   
Note: Due to fire safety it is not possible any to lock any of the three main exit 
doors to prevent exit.  It is an offence to attempt to do so.  The three main points 
of exit are;  1.  The front doors onto St Johns Road  
  2.  The southern doors to the rear stairs and ramp 
  3.  The Side doors onto Mt Vernon Street (available for exit only) 
 

  Maximum  Number  of  Persons Permitted for venue hire 
  Maximum Capacity for venue hire   200 persons 
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3.12   Venue Management after 10pm    - DA consent d/2009/1699, condition 
(10) 
 
A staff member employed by the City of Sydney or a security guard that is 
approved by the City of Sydney is to control and regulate the numbers at all venue 
functions and events that extend past 10.00pm. The staff member/security guard 
shall patrol Mt Vernon and Lodge Streets during events and ensure that hall hirers 
and users leave the venue in a timely and orderly manner. 
 
3.13 Complaints Handling 
Complaints received by the City of Sydney regarding the use of Glebe Town Hall 
will be logged and will inform updated versions of the Management Plan.  The 
aim of the plan is to allow the building to function without causing disturbance to 
it’s neighbours.  Building Management will respond to complaints to reduce any 
adverse impact on the community.  The Management model also acknowledges 
that the successful use of heritage buildings, such as Glebe Town Hall, is a vital 
part of maintaining their relevance and community. 
 
3.14  Verandah Access:    - DA consent d/2009/1699, condition (9) 
 
The upgrade of Glebe Town Hall prevents access to the southern balcony (off Hall 
2).  The balcony is refurbished, as a safety requirement only.  Juliette balcony 
railings prevent access to the balcony.  The balcony is not be accessed by venue 
users.  This design change is made to prevent unsafe use of the balcony and to 
prevent adverse noise impact to adjoining neighbours. 
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4.0   Changes that this plan makes to the previous use at 
Glebe Town Hall 
 
This plan is made with the intention of allowing community use within the 
restored Glebe Town Hall building, to ensure the ongoing relevance of this 
significant building. 
 
Existing maximum capacity:  200 persons associated with the Place of 

public entertainment licence 
Proposed maximum capacity: No change. 
 
Existing hours of use :  9am to Midnight for hall venues, all nights. 
 
Proposed hours of use: Venue hire reduced to 9am to 10pm on 6 out 

of 7 nights per week  
9am to midnight on one of either Friday or 
Saturday per week. 

 
 
4.0   Noise Control   - DA consent d/2009/1699, experpt; 
 
(11) NOISE CONTROL 
 

(a) The LA10 noise level emitted from the use must not exceed the background 
noise level (LA90) in any Octave Band Centre Frequency (31.5 Hz to 8 kHz 
inclusive) by more than 5dB between the hours of 7.00am and 12.00 
midnight when assessed at the boundary of any affected residence. (b)  
the LA10 noise level emitted from the use must not exceed the background 
noise level (LA90) in any Octave Band Centre Frequency (31.5 Hz to 8 kHz 
inclusive) between the hours of 12.00 midnight and 7.00am when 
assessed at the boundary of any affected residence. (c) Notwithstanding  
compliance with (a) and (b) above, the noise from the use must not be  
audible within any habitable room in any residential propertybetween the 
hours of 12.00 midnight and 7.00am. 

 
(d) The L10 noise level emitted from the use must not exceed the background 

noise level (L90) in any Octave Band Centre Frequency (31.5 Hz to 8 kHz 
inclusive) by more than 3dB when assessed indoors at any affected 
commercial premises. 

 
(e) The use of the premise must be controlled so that any emitted noise is at 

a level so as not to create an “offensive noise” as defined in the Protection 
of the Environment Operations Act 1997 to any affected receiver 

 
 
(12) NEIGHBOURHOOD AMENITY 
 

(a) Signs must be placed in clearly visible positions within the town hall 
requesting patrons upon leaving the premises to do so quickly and quietly, 
having regard to maintaining the amenity of the area. 
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(b) The hirer/user must ensure that the behaviour of patrons entering and 
leaving the premises does not detrimentally affect the amenity of the 
neighbourhood. In this regard, the hirer/user must be responsible for the 
control of noise and litter generated by patrons of the premises and must 
ensure that patrons leave the vicinity of the premises in an orderly manner 
to the satisfaction of Council. If so directed by Council, the hirer/user is to 
employ private security staff to ensure that this condition is complied with. 

 
 
(13) NO SPEAKERS OR MUSIC OUTSIDE 
 

Speakers must not be installed and music must not be played in any of the 
outdoor areas associated with the premises including the public domain. 
Speakers located within the premises must not be placed so as to direct the 
playing of music towards the outdoor areas associated with the premises. 

 
 
(14) NO SPRUIKING/AMPLIFIED NOISE 
 

No persons (such as those commonly known as spruikers) or recordings or 
other devices which have the effect of spruiking are to be located on Council 
owned property. Furthermore, the sound level of any spruiking or amplified 
noise generated within privately owned land must not be audible on Council’s 
footpath adjoining the subject property. 

 
 
 




